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City of Miami Gardens 
INVITATION TO BID 

 
The City of Miami Gardens is requesting sealed bids from qualified companies to provide City 
wide catering services to include emergency catering. 

 
BID SUBMISSION: 
Bids will be received by sealed envelope in the Procurement Department, City of  Miami Gardens. 
If Delivered by mail send to:  Procurement Department, 1515 N.W. 167th Street; Bldg. 5, Suite 
200, Miami Gardens, Florida 33169.  If Delivered in person: Procurement Department location, 
1515 NW 167th Street; Bldg. 7, Suite 440 until 2:00 P.M. on Thursday, June 17, 2010,  at which 
time they will be opened and read in the Council Chambers by the Procurement Manager.  Bids 
received after this time will not be considered and no time extensions will be permitted.  Please 
clearly mark bids: 
 

“ITB# 09-10-062– CITY WIDE CATERING SERVICES” 
 
Copies of this Proposal Document may be obtained by contacting DemandStar by Onvia at 
www.demandstar.com or call toll free 1-800-711-1712 and request Document #09-10-062 or may 
be found on the City’s web site at www.miamigardens-fl.gov. Vendors who obtain specifications 
and plans from other sources other than DemandStar.com are cautioned that the bid package 
may be incomplete.  All addendums will be posted and disseminated by DemandStar. 
 
FOR INFORMATION 
For information on this Invitation to Bid, contact the Procurement Department, (305) 622-8000. 
 
ACCEPTANCE AND REJECTIONS 
     The City of Miami Gardens reserves the right to reject any or all Proposals with or without 
cause; to waive any or all irregularities with regard to the specifications and to make the award to 
the Consultant offering the greatest advantage to the City. 
     Please be advised that Pursuant to City Ordinance 2008-03-139 “Cone of Silence”, public 
notice is hereby given that a Cone of Silence is imposed concerning this City’s competitive 
purchasing process, which generally prohibits communications concerning the RFP until such 
time as the City Manager makes a written communications concerning the competitive purchase 
transaction.  Please see the detailed specifications for the public solicitation for services for a 
statement fully disclosing the requirements of the “Cone of Silence”. 
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CITY WIDE CATERING SERVICE 
ITB# 09-10-062 
June 17, 2010 

 
1.0 GENERAL CONDITIONS 
 

1.1 SEALED BIDS: 
Original copy of Bid Form as well as any other pertinent documents must be 
returned in order for the Bid to be considered for award.  All Bids are subject to 
the conditions specified herein and on the attached Special Conditions, 
Specifications and Bid Form. 

 
The completed Bid must be submitted in a sealed envelope clearly marked with 
the Bid Title to the Procurement Department, City of Miami Gardens, 1515 N W 
167th Street; Bldg 5 Suite 200, if by mail, and Bldg 7, Suite 440, if in person, 
Miami Gardens, Florida 33169 until 2:00 p.m., local time on date due. 

 
1.2 EXECUTION OF BID: 

The Bid must contain a manual signature of an authorized representative in the 
space provided on the Bid Form.  Failure to properly sign Bid shall invalidate 
same and it shall NOT be considered for award.  All Bids must be completed in 
pen or be typewritten.  No erasures are permitted.  If a correction is necessary 
draw a single line through the entered figure and enter the corrected figure above 
it.  Corrections must be initialed by the person signing the Bid.  Any illegible 
entries, pencil Bids or corrections not initialed will not be tabulated.  The original 
Bid conditions and specifications together with bidder’s response CANNOT be 
changed or altered in any way after submitted to the City. 

 
1.3 PRICES QUOTED: 

Deduct trade discounts and quote firm net prices.  Give both unit price and 
extended total, when requested.  Prices must be stated in units of quantity 
specified in the Bid specifications.  In case of discrepancy in computing the 
amount of the Bid, the UNIT PRICE quoted will govern.  All prices must be F.O.B. 
destination, freight prepaid (unless otherwise stated in special conditions).  
Bidders are to list discounts to be given the City for prompt payment.  Award, if 
made, will be in accordance with terms and conditions stated herein.  Each item 
must be proposed separately and no attempt is to be made to tie any item or 
items in with any other item or items.  Cash or quantity discounts offered will not 
be a consideration in determination of award of Bid(s).  All prices quoted shall be 
guaranteed for 90 days from Bid date unless otherwise specified in Special 
Conditions. 
 
1.3.1 TAXES: 

The City of Miami Gardens is exempt from all Federal Excise and State 
taxes.  The applicable tax exemption number is shown on the Purchase 
Order. 

 
1.3.2 MISTAKES: 

Bidders are expected to examine the specifications, delivery schedules, 
Bid prices and extensions and all instructions pertaining to supplies and 
services. Failure to do so will be at  the bidder’s risk. 
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1.3.3 UNDERWRITERS’ LABORATORIES: 
Unless otherwise stipulated in the Bid, all manufactured items and 
fabricated assemblies shall be U.L. listed or re-examination listing where 
such has been established by U.L. for the item(s) offered and furnished. 

 
1.3.4 BID’S CONDITIONS: 

The City reserves the right to waive irregularities in Bids or to reject all 
Bids or any part of any Bid deemed necessary for the best interest of the 
City of Miami Gardens, Florida. 

  
1.4 EQUIVALENTS: 

If bidder offers makes of equipment or brands of supplies other than those 
specified, it must be indicated in the Bid.  Specific article(s) of 
equipment/supplies shall conform in quality, design and construction with all 
published claims of the manufacturer. 
 
Brand Names: Catalog numbers, manufacturers’ and brand names, when listed, 
are informational guides as to a standard of acceptable product quality level only 
and should not be construed as an endorsement or a product limitation of 
recognized and legitimate manufacturers. Bidders shall formally substantiate and 
verify that product(s) offered conform with or exceed quality as listed in the 
specifications.  

 
Bidder shall indicate on the Bid form the manufacturers’ name and number if 
proposing other than the specified brands, and shall indicate ANY deviation from 
the specifications as listed.  Other than specified items offered requires complete 
descriptive technical literature marked to indicate detail(s) conformance with 
specifications and MUST BE INCLUDED WITH THE BID.  NO BIDS WILL BE 
CONSIDERED  WITHOUT THIS DATA. 

 
Lacking any written indication of intent to quote an alternate brand or model 
number, the Bid will be considered as a Bid in complete compliance with the 
specifications as listed on the attached form. 

 
1.5 NON-CONFORMANCE TO CONTRACT CONDITIONS: 

Items may be tested for compliance with specifications.  Any item delivered, not 
conforming to specifications, may be rejected and returned at bidder’s expense.  
These items and items not delivered as per delivery date in Bid and/or purchase 
order may be purchased on the open market.  Any increase in cost may be 
charged against the bidder.  Any violation of these stipulations may also result in 
Bidder’s Name being removed from the vendor list. 

 
1.6 SAMPLES: 

Samples of items, when required, must be furnished free of expense and, if not 
destroyed, will, upon request, be returned at the bidder’s expense.  Bidders will 
be responsible for the removal of all samples furnished within (30) days after Bid 
opening.  All samples will be disposed of after thirty (30) days.  Each individual 
sample must be labeled with bidder’s name.  Failure of bidder to either deliver 
required samples or to clearly identify samples may be reason for rejection of the 
Bid.  Unless otherwise indicated, samples should be delivered to the 
Procurement Department, 1515 N W 167th Street; Bldg. 5 Suite 200, if by mail 
and Bldg 7, Suite 440 if in person, Miami Gardens, Florida 33169. 

 
1.7 DELIVERY: 

Unless actual date of delivery is specified (or if specified delivery cannot be met), 
show number of days (in calendar days) required to make delivery after receipt of 
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purchase order, in space provided.  Delivery time may become a basis for 
making an award.  Delivery shall be within the normal working hours of the City, 
Monday through Friday, excluding holidays. 

 
1.8 INTERPRETATIONS: 

Unless otherwise stated in the Bid, any questions concerning conditions and 
specifications should be submitted in writing to the Procurement Manager, 1515 
N W 167th Street; Bldg. 5 Suite 200, Miami Gardens, Florida 33169 Facsimile 
(305) 474-1285. 

 
1.9 AWARDS: 

The City of Miami Gardens reserves the right to reject any and all Bids or any 
portion of any Bid deemed necessary in the best interest of the City; to accept 
any item or group of items; to acquire additional quantities at prices quoted on 
the Bid Form unless additional quantities are not acceptable, in which case the 
Bid Form must be noted “BID IS FOR SPECIFIED QUANTITY ONLY”. The City 
also reserves the right to award the contract on a split order basis, lump sum 
basis, individual item basis, or such combination as shall best serve the interest 
of the City.  All awards made as a result of this Bid shall conform to applicable 
Florida Statutes. 
 
No bid will be accepted from, nor will any contract be awarded to any person or 
firm which is in arrears to the City upon any debt or contract or which is a 
defaulter as surety or otherwise upon any obligation to the City or who has failed 
to perform faithfully any previous contract with the City. 

 
1.10 BID OPENING: 

Bids shall be opened and publicly read in the Council Chamber, 1515 N W 167th 
Street; Bldg. 5 Suite 200, Miami Gardens, Florida 33169 on the date and at the 
time specified on the Bid Form.  All Bids received after that time shall be 
returned, unopened. 

 
1.11 INSPECTION, ACCEPTANCE & TITLE: 

Inspection and acceptance will be destination unless otherwise provided. Title 
to/or risk of loss or damage to all items shall be the responsibility of the 
successful bidder until acceptance by the City unless loss or damage result from 
negligence by the City.  If the materials or services supplied to the City are found 
to be defective or not conform to specifications, the City reserves the right to 
cancel the order upon written notice to the seller and return product at bidder’s 
expense. 

 
1.12 PAYMENT: 

Payment will be made by the City after the items awarded to a bidder have been 
received, inspected, and found to comply with award specifications, free of 
damage or defect and properly invoiced. 

 
1.13 DISPUTES: 

Any actual or prospective Bidder, Proposer, Offeror or Contractor who is 
aggrieved in connection with a solicitation or award of a Bid or Contract may avail 
themselves of the procedures contained in Ordinance 2007-25-131 in order to 
resolve disputed matters or complaints. 
 
The Procurement Manager shall post a tabulation of the Bid results with intended 
award recommendations. Posting shall be in the front office of City Hall or on the 
City’s web site for public viewing.  
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Any actual or prospective bidder, proposer, offeror, or contractor who is 
aggrieved in connection with the solicitation or award of contract may file a 
written protest with the City Clerk and mailed by the protester to all responders to 
the bid proposal within seventy-two hours (72) hours of the City’s 
recommendation for award or the City’s actual award whichever comes first. The 
written protest shall state all the particular grounds on which it is based, shall 
include all pertinent documents and evidence.  The protest letter to the City Clerk 
shall include proof of mailing/receipt to other responders to the bid and shall be 
accompanied by a cashier’s check in the amount of $500.00 representing the 
filing fee, plus a cost bond in the amount of $2,500.00 to reimburse the City for all 
administrative costs associated with the appeal process.  The $2,500.00 bond 
shall be returned to the Protester if the Protester prevails in the hearing before 
the hearing examiner/special master.  If the Protester does not prevail the City 
shall keep the bond. Any grounds not stated shall be deemed waived. 
 
Failure to file a timely formal written protest within the time period specified shall 
constitute a waiver by the vendor of all rights of protest under this Bid/Proposal 
Protest Procedure. 
 
In the event of a timely protest, the City Manager shall select a hearing examiner 
or special master, who shall be a member of the Florida Bar, who shall hold a 
hearing and submit written findings and recommendations within fifteen (15) days 
of the filing of the protest.  The hearing examiner shall consider the written 
protests, supporting documents in evidence, the City’s recommendations and 
supporting documentation and all evidence presented at the hearing.  Such 
finding and recommendation shall be filed with the City Clerk. 
 
The hearing examiner’s findings and recommendations shall be final.  Appeals of 
a decision by the hearing examiner shall be to the Miami-Dade County Circuit 
Court.  The prevailing party in the appeal may be entitled to recover any and all 
attorneys’ fees and costs incurred in the appeal. 

 
1.14 LEGAL REQUIREMENTS: 

Federal, State, county and City laws, ordinances, rules and regulations that in 
any manner affect the items covered herein apply.  Lack of knowledge by the 
bidder will in no way be a cause for relief from responsibility. 
 
The individual executing this proposal on behalf of the Company warrant to the 
City that the Company is a Florida corporation duly constituted and authorized to 
do business in the State of Florida, is in good standing and that Company 
possesses all of the required licenses and certificates of competency required by 
the State of Florida and the County of Miami-Dade to perform the work herein 
described.   
 

1.15 INDEMNIFICATION:     
To the fullest extent permitted by Laws and Regulations, Contractor shall 
indemnify and hold harmless the City and their consultants, agents and 
employees from and against all claims, damages, losses and expenses, direct, 
indirect or consequential (including but not limited to fees and charges of 
attorneys and other professionals and court costs) arising out of or resulting from 
the performance of the work, provided that any such claim, damage, loss or 
expense (a) is attributable to bodily  injury, sickness, disease or  death,  or  to  
injury to or  destruction of tangible property (other than the work itself)  including 
the  loss of use resulting there from and (b) is caused in whole or in part by any 
willful  and wanton or  negligent or gross negligent  acts   or  omission  of   
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Contractor,  any subcontractor,  any person or organization directly or indirectly 
employed by any of them to perform or furnish any of the  work or anyone for 
whose acts  any of  them may be liable,  regardless of whether  or  not it  is  
caused  in  part by a  party indemnified hereunder  or  arises  by  or  is imposed 
by Law  and Regulations regardless of the negligence of any such party. 
        
In any and all claims against the City or any of their consultants, agents or 
employees by any employee of Contractor, any Subcontractor, any person or 
organization directly or indirectly employed by any of them to perform or furnish 
any of the work or anyone for whose acts any of them may be liable, the 
indemnification obligation under the above paragraph shall not be limited in any 
way by any limitation on the amount or type of damages, compensation or 
benefits payable by or for Contractor or any such  Subcontractor or  other  
person  or  organization under workers or  workman's compensation acts,  
disability benefit acts or other employee benefit acts. 
        
It is the specific intent of the parties hereto that the foregoing indemnification 
complies with Florida Statute 725.06 (Chapter 725). It is further the specific intent 
and agreement of the parties that all of the Contract Documents on this project 
are hereby amended to include the foregoing indemnification and the "Specific 
Consideration" therefore. 

 
The official title of the City is “City of Miami Gardens”. This official title shall be 
used in all insurance, or other legal documentation. City of Miami Gardens is to 
be included as “Additional Insured” with respect to liability arising out of 
operations performed for City of Miami Gardens by or on behalf of Contractor or 
acts or omissions of Contractor in connection with such operation. 
 

1.16 PATENTS & ROYALTIES: 
The bidder, without exception, shall indemnify and save harmless the City of 
Miami Gardens, Florida and its employees from liability of any nature or kind, 
including cost and expenses for, or on account of, any copyrighted, patented, or 
unpatented invention, process, or article manufactured or used in the 
performance of the contract, including its use by The City of Miami Gardens, 
Florida.  If the bidder uses any design, device or materials covered by letters, 
patent, or copyright, it is mutually understood and agreed, without exception, that 
the Bid prices shall include all royalties or cost arising from the use of such 
design, device, or materials in any way involved in the work. 

 
1.17 OSHA: 

The bidder warrants that the product and services supplied to the City of Miami 
Gardens, Florida shall conform in all respects to the standards set forth in the 
Occupational Safety and Health Act of 1970, as amended, and the failure to  
comply with this condition will be considered as a breach of contract.  Any fines 
levied because of inadequacies to comply with these requirements shall be borne 
solely by the bidder responsible for same. 

 
1.17A SAFETY PRECAUTIONS: 

The bidder shall, if required, maintain suitable and sufficient guards and barriers 
and, at  night, suitable and sufficient lighting for the prevention of accidents and 
all minimum safety standards required by Municipal, County, State and Federal 
ordinances and laws shall be strictly met by the bidder 

. 
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1.18 SPECIAL CONDITIONS: 
Any and all Special Conditions that may vary from these General Conditions shall 
have precedence. 

 
1.19 ANTI-DISCRIMINATION: 

The bidder certifies compliance with the non-discrimination clause contained in 
Section 202, Executive Order 11246, as amended by Executive Order 11375, 
relative to equal employment opportunity for all persons without regard to race, 
color, religion, sex or national origin. 

 
1.20 QUALITY: 

All materials used for the manufacture or construction of any supplies, materials 
or equipment covered by this Bid shall be new.  The items Bid must be new, 
unless recycled materials are certified by bidder, the latest model, of the best 
quality, and highest grade workmanship. 

 
1.21 LIABILITY, INSURANCE, LICENSES AND PERMITS: 

Where bidders are required to enter or go onto City of Miami Gardens property to 
deliver materials or perform work or services as a result of a Bid award, the 
successful bidder will assume the full duty, obligation and expense of obtaining 
all necessary licenses, permits and insurance and assure all work complies with 
all Miami-Dade County and City of Miami Gardens building requirements and the  
Florida Building Code.  The bidder shall be liable for any damages or loss to the 
City occasioned by willful, wanton or gross negligence of the bidder (or agent) or 
any person the bidder has designated in the completion of the contract as a 
result of the Bid. 

 
1.22 BID BONDS, PERFORMANCE BONDS, CERTIFICATES OF INSURANCE: 

Bid Bonds, when required, shall be submitted with the Bid in the amount 
specified in Special Conditions.  After acceptance of Bid, the City will notify the 
successful bidder to submit a performance bond and certificate of insurance in 
the amount specified in Special Conditions. 

 
1.23 DEFAULT/FAILURE TO PERFORM: 

The City shall be the sole judge of nonperformance, which shall include any 
failure on the part of the successful bidder to accept the award, to furnish 
required documents, and/or to fulfill any portion of this contract within the time 
stipulated. 
 
Upon default by the successful bidder to meet any terms of this agreement, the 
City will notify the bidder three (3) days (weekends and holidays excluded) to 
remedy the default.  Failure on the contractor’s part to correct the default within 
the required three (3) days shall result in the contract being terminated and upon 
the City notifying in writing the contractor of its intentions and the effective date of 
the termination.  The following shall constitute default: 
A) Failure to perform the work required under the contract and/or within the time 

required or failing to use the subcontractors, entities and personnel as 
identified and set forth, and to the degree specified in the contract. 

B) Failure to begin the work under this contract within the time specified. 
C) Failure to perform the work with sufficient workers and equipment or with 

sufficient materials to ensure timely completion. 
D) Neglecting or refusing to remove materials or perform new work where  prior 

work has been rejected as non conforming with the terms of the contract. 
E) Becoming insolvent, being declared bankrupt, or committing act of 

bankruptcy or insolvency, or making an assignment renders the successful 
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bidder incapable of performing the work in accordance with and as required 
by the contract. 

F) Failure to comply with any of the terms of the contract in any material 
respect. 

 
In the event of default of a contract, the successful bidder shall pay all attorney’s 
fees and court costs incurred in collecting any damages.  The successful bidder 
shall pay the City for any and all costs incurred in ensuing the completion of the 
project. 

 
1.24 CANCELLATION: 

The City of Miami Gardens reserves the right to cancel this contract by written 
notice to the contractor effective the date specified in the notice should any of the 
following apply: 
A) The contractor is determined by the City to be in breach of any of the terms 

and conditions of the contract and/or to have failed to perform his/her 
services in a manner satisfactory to the City.  In the event the contractor is 
found to be in default, the contractor will be paid for all labor and materials 
provided as of the termination date.  No consideration will be given for 
anticipated loss of revenue or the canceled portions of the contract. 

B) The City has determined that such cancellation will be in the best interest of 
the City to cancel the contract for its own convenience. 

C) Funds are not available to cover the cost of the services.  The City’s 
obligation is contingent upon the availability of appropriate funds. 

 
1.25 BILLING INSTRUCTIONS: 

Invoices, unless otherwise indicated, must show purchase order numbers; work 
order number and/or quotation number, if applicable; details of service(s) 
performed including service date, brief description, and shall be submitted in 
DUPLICATE to Accounts Payable, City of Miami Gardens, 1515 N W 167th 
Street; Bldg. 5 Suite 200, Miami Gardens, Florida 33169. 

 
1.26 SUBSTITUTIONS: 

The City of Miami Gardens, Florida WILL NOT accept substitute shipments of 
any kind. Bidder(s) is expected to furnish the brand quoted in their Bid once 
awarded.  Any substitute shipments will be returned at the bidder’s expense. 

 
1.27 FACILITIES: 

The City reserves the right to inspect the bidder’s facilities at any time with prior 
notice. 

 
1.28 BID TABULATIONS: 

Bidders desiring a copy of the Bid tabulation may request same by enclosing a 
self-addressed stamped envelope with the Bid. 

 
1.29 APPLICABLE LAW AND VENUE: 

The law of the State of Florida shall govern the contract between the City of 
Miami Gardens and the successful bidder and any action shall be brought in 
Miami-Dade County, Florida.  In the event of litigation to settle issues arising 
hereunder, the prevailing party in such litigation shall be entitled to recover 
against the other party its costs and expenses, including reasonable attorney 
fees, which shall include any fees and costs attributable to appellate proceedings 
arising on and of such litigation. 
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1.30 CLARIFICATION AND ADDENDA TO BID SPECIFICATIONS: 
If any person contemplating submitting a Bid under this Invitation for Bid is in 
doubt as to the true meaning of the specifications or other Bid documents or any 
part thereof, the Bidder must submit to the City of Miami Gardens Procurement 
Manager at least seven (7) calendar days prior to scheduled Bid opening, a 
request for clarification.  All such requests for clarification must be made in 
writing and the person submitting the request will be responsible for its timely 
delivery. 

 
Any interpretation of the Bid, if made, will be made only by Addendum duly 
issued by the City of Miami Gardens Procurement Manager.  The City shall issue 
an Informational Addendum if clarification or minimal changes are required. The 
City shall issue a Formal Addendum if substantial changes which impact the 
technical submission of Bids is required.  A copy of such Addendum will be sent 
to each Bidder receiving the Invitation for Bid.  In the event of conflict with the 
original Contract Documents, Addendum shall govern all other Contract 
Documents to the extent specified. Subsequent addendum shall govern over 
prior addendum only to the extent specified. 

 
1.31 CONTRACT: 

A) A contract may be awarded to the lowest responsive, responsible Bidder(s) 
whose Bid(s), conforming to the Invitation for Bid, is most advantageous to the 
City of Miami Gardens.  The lowest responsive, responsible Bidder(s) will be 
determined in conjunction with the method of award which is described in the 
Special Conditions.  Tie Bids will be decided as described herein. 

 
B) The City shall award a contract to a Bidder through action taken by the City 
Council or the City Manager of the City of Miami Gardens, Florida. 

  
C) The General Terms and Conditions, the Special Conditions, the Technical 
Specification, and the Bidder’s Bid are collectively and integral part of the 
contract between the City of Miami Gardens and the successful Bidder. 

 
D) While the City of Miami Gardens may determine to award a contract to a 
Bidder(s) under this Invitation to Bid, said award may be conditional on the 
subsequent submission of other documents as specified in the Special 
Conditions.  The Bidder shall be in default of any conditional award if any of 
these documents are not submitted in a timely manner and in the form required 
by the City.  If the Bidder is in default, the City, through the Procurement 
Manager, will void its acceptance of the Bidder’s offer and may determine to 
select the second lowest responsive, responsible Bidder or re-solicit Bids.  The 
City may, at its sole option, seek monetary restitution from the defaulting Bidder 
as a result of damages or excess costs sustained and/or may prohibit the Bidder 
from submitting future Bids for a period of one year. 

 
E) The City reserves the right to exercise the option to renew a term contract of 
any successful Bidder(s) to a subsequent optional period; provided that such 
option is stipulated in the Special Conditions and is contained in any contract 
ultimately awarded in regard to this Bid.  
 
F) The City reserves the right to automatically extend any contract for a 
maximum period not to exceed ninety (90) calendar days in order to provide City 
departments with continual service and supplies while a new contract is being 
solicited, evaluated and/or awarded, in regard to this Bid.  
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G)  The Bidder agrees and understands that the contract may not be construed 
as an exclusive arrangement and further agrees that the City may, at any time, 
secure similar or identical services at its sole option. 

 
1.32 ASSIGNMENT: 

The contractor shall not assign, transfer, convey, sublet or otherwise dispose of 
any contract, including any or all of its right, title, or interest therein, or his or its 
power to execute such contract to any person, company or corporation without 
prior written consent of the City of Miami Gardens, which consent may be 
withheld. 

 
1.33 LAWS, PERMITS AND REGULATIONS: 

The bidder shall obtain and pay for all licenses, permits and inspection fees 
required for this project; and shall comply with all laws, ordinances, regulation 
building code requirements applicable to the work contemplated herein. 

 
1.34 OPTIONAL CONTRACT USAGE: 

Other State agencies, and/or Governmental Entities in the State of Florida may 
purchase from the resulting contract.  Contractors shall sell these commodities or 
services to the other State agencies and/or Governmental Entities in the State of 
Florida at the agencies’ and/or entities option or as otherwise provided by law. 

 
1.35 SPOT MARKET PURCHASES: 

It is the intent of the City to purchase the items specifically listed in this Bid from 
the selected bidder.  However, items that are to be “Spot Market Purchased” may 
be purchased by other methods, i.e. Federal, State or local contracts. 
 

1.36 WARRANTIES OF USAGE: 
Any estimated quantities listed are for information and tabulation purposes only.  
No warranty or guarantee of quantities needed is given or implied.  It is 
understood that the Contractor will furnish the City's needs as they arise. 
 

1.37 PUBLIC ENTITY CRIMES: 
As provided in Section 287.133(2) (a), Florida Statutes, a person or affiliate who 
has been placed on the convicted vendor list following a conviction for a public 
entity crime may not submit a Bid on a contract to provide any goods or services 
to a public entity, may not submit a Bid on a contract with a public entity for the 
construction or repair of a public building or public work, may not submit Bids on 
leases of real property to a public entity, may not be awarded or perform work as 
a contractor, supplier, subcontractor or consultant under a contract with any 
public entity, and my not transact business with any public entity in excess of the 
threshold amount provided S.S. 287.017 for CATEGORY TWO for a period of 36 
months from the date of being placed on the convicted vendor list. 

  
1.38 CODE OF ETHICS: 

As provided in Article 9 Ethics in Public Contracting of the City of Miami Gardens 
Ordinance No. 2005-10-28 and Ordinance 2008-03-139 “Cone of Silence”, from 
the time of advertising until the City Council deliberates on the making of an 
award, there is a prohibition on communication with the City Manager and his 
staff and Mayor and City Council.  The ordinance does not apply to oral 
communications at pre-bid/proposal conference, oral presentations before 
selection committees, contract negotiations, public presentations made to the 
City Council during any duly noticed public meeting or communications in writing 
at any time with any City employee, official or member of the City Council unless 
specifically prohibited by the applicable RFP, RFQ or bid documents.  A copy of 
all written communications must be filed with the City Clerk.   
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 1.39 NON-COLLUSION: 

By submitting this bid, Bidder certifies that this offer is made without prior 
understanding, agreement, or connection with any corporation, firm or person 
submitting an offer for the same materials, services, supplies, or equipment and 
is in all respects fair and without collusion or fraud. 
 
No premiums, rebates or gratuities are permitted, either with, prior to or after any 
delivery of material or provision of services.  Any violation of this provision may 
result in the Contract cancellation, return of materials or discontinuation of 
services and the possible removal from the vendor bid list(s). 

 
1.40 PROHIBITION OF INTEREST: 
 No contract will be awarded to a bidding firm who has City elected officials, 

officers or employees affiliated with it, unless the bidding firm has fully complied 
with current Florida State Statutes and City Charter relating to this issue.  Bidders 
must disclose any such affiliation.  Failure to disclose any such affiliation will 
result in disqualification of the bidder and may result in removal from the vendor 
bid list(s). 

 
 1.41 FLORIDA PUBLIC RECORDS ACT: 

All material submitted regarding this bid becomes the property of the City.  Bids 
may be reviewed by any person ten (10) days after the public opening.  Bidders 
should take special note of this as it relates to any proprietary information that 
might be included in their offer. 
 
Any resulting contract may be reviewed by any person after the contract has 
been executed by the City.  The City has the right to use any or all 
information/material submitted in response to this bid and/or any resulting 
contract from same.  Disqualification of a bidder does not eliminate this right. 

 
 1.42 TIED BIDS:  

In the event of an identical tied bid or proposal, preference will be given to local 
vendors.  If none of the vendors are local, preference will be given to a vendor 
with a Drug-Free Workplace Program in accordance with Section 287.087, 
Florida Statutes. 

 
1.43 LOCAL PREFERENCE: 

In accordance with the City of Miami Gardens Code of Ordinances Sec. 16, 
regarding preference to local business, when evaluation percentages are used to 
evaluate, and when a non-local business is the highest ranked proposer, and the 
ranking of a local proposer is within 5% of the ranking, then the local proposer 
shall proceed to negotiate.  When a local business’s price is within 5% of the 
lowest non-local business, then the local business can offer a best and final bid, 
within five days of bid opening, equal to or lower than the amount of the low bid 
submitted by the non-local business. 

 
1.44 PREFERENCE MONETARY CONTRIBUTIONS TO LOCAL SCHOOLS: 

In accordance with the City of Miami Gardens Code of Ordinance regarding 
preference to businesses that make monetary contributions to local public 
schools, when evaluation percentages are used to evaluate, and when a non-
contributing business is the highest ranked proposer, and the ranking of a 
contributing proposer is within 5% of the ranking, then the contributing proposer 
shall proceed to negotiate.  When a contributing business’s price is within 5% of 
the non-contributing business, then the contributing business can offer a best 
and final bid within five days of bid opening, equal to or lower than the amount of 
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the low bid submitted by the non-contributing business.  Lists of local schools 
and complete ordinance can be viewed on the City’s web page 
www.miamigardens-fl.gov. 

 
1.45 DRUG FREE WORKPLACE AFFIDAVIT: 
 Pursuant to Section 893.02(4), Florida Statutes, each bidder shall complete the 
 form on Drug Free Workplace Affidavit and submit same with any bid response.   
 
1.46 SMALL, MINORITY, AND WOMEN’S BUSINESSES: 

The City of Miami Gardens encourages Small, Minority, and Women’s 
Businesses to participate in this solicitation.   

 
The City of Miami Gardens encourages prime contractor, if subcontractors are to 
be let, when economically feasible, to take affirmative steps to assure that Small, 
Minority, and Women’s Businesses are used when possible.  Affirmative steps 
shall include: 

• Placing qualified small, minority, women’s and disadvantage businesses 
on solicitation lists; 

• Assuring that small, minority, women’s and disadvantage businesses are 
solicited whenever they are potential sources; 

• Dividing total requirements, when economically feasible, into smaller 
tasks or quantities to permit maximum participation by small, minority, 
women’s and disadvantage businesses; 

• Establishing delivery schedules, where the requirement permits, which 
encourage participation small, minority, and women’s businesses; 

• Using the services and assistance of the Small Business Administration, 
and the Minority Business Development Agency of the Department of 
Commerce. 
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CITY WIDE CATERING SERVICES 
ITB# 09-10-062 
June 17, 2010 

 
 
2.0 SPECIAL CONDITIONS  

  
2.1  PURPOSE:  

The City of Miami Gardens is actively seeking bids from qualified companies to provide 
City wide catering services, including emergency catering to the City of Miami Gardens, 
in full accordance with the specifications, terms and conditions herewith from a source(s) 
that will give prompt efficient service.  

  
2.2  METHOD OF AWARD:  

Award of this contract will be made to all responsive, responsible bidders, who meet the 
minimum qualifications set forth in this solicitation.  

 
• Bidders must provide proof they have been engaged in the catering services for 
a minimum of 1 year, within the last 3 years.  

 
• Bidders must have a dedicated phone and fax line, as well as on-line 
capabilities to receive request for emergency services.  

 
• Bidder’s office and place of business should be located in the South Florida 
area in Miami-Dade or Broward Counties. 
 
 

It shall be the sole prerogative of the City as to the number of bidders who will be initially 
included under this contract.  During the term of the contract, the City reserves the right 
to add or delete bidders as it deems in its best interests.  If the City elects to add bidders, 
they must meet the same minimum qualifications established for the original competition.  
 
The City reserves the right to select from the awarded vendors at its sole discretion.  In 
those instances when alternative menus are requested the City may request quotes from 
the awarded bidders.  
 

 2.3 TERM OF CONTRACT: 
It is requested that bidders quote fixed prices that will be guaranteed to the City of Miami 
Gardens for an initial period of two (2) years.  The City of Miami Gardens reserves the 
right to exercise the option to renew annually (subject to the appropriation of funds), not 
to exceed a maximum of two (2) years.  Contract renewal shall be the City’s prerogative; 
not a right of the bidder.  This prerogative will be exercised only when such continuation 
is clearly in the best interest of the City. This contract may not be an exclusive contract.  
The successful bidder shall notify the City in writing not less than ninety (90) days prior to 
renewal date of any adjustment in the contract amount. 

 
2.4 EMERGENCIES: 

Catering services shall also be used in emergency situations. Vendor(s) shall provide for 
a self contained, mobile catering service capable of providing nutritious meals to City 
employees and emergency workers after a disaster.  This section of the contract shall be 
activated immediately after a major disaster in our area.  Although the primary intent of 
this request is for catering services after a hurricane, catering services may be needed 
after other disasters as well.   
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2.5  PAYMENT:  
Payment will be made upon receipt and acceptance of each order but not more than 
every thirty days.  No down or partial down payments will be made.  All proposed prices 
must be F.O.B., manufacturer plant.  

 
Bidder shall submit a lump sum price inclusive of all labor, supplies needed to supply 
catering services described herein. 
 
PURCHASING CARD PROGRAM: 
The City has implemented a purchasing card program through Sun Trust Bank, using the 
VISA network.  Contractors will receive payment from the purchasing card in  have the 
ability to accept VISA or take whatever steps necessary to implement the ability before 
the start of the agreement term. The City can only accept VISA, however, the purchasing 
card is not the exclusive method of payment.  Please indicate your ability to accept Visa 
purchasing card on Bid Form. 

 
2.6  ADDITIONS/DELETIONS OF FACILITIES:  

The City of Miami Gardens reserves the right to add/delete to/from any portion of this 
contract at the agreed price.  

  
2.7  PRICES SHALL BE FIXED AND FIRM:  

The prices proposed on the Proposal Form shall remain fixed and firm during the 
specified spot market purchasing period.    

 
2.8 INSURANCE: 

Bidders must submit with their bid, proof of insurance meeting or exceeding the 
following requirements or a letter of intent to provide the following requirements if 
awarded the contract: 

2.8.1 Worker’s Compensation Insurance – as required by law and Employer’s 
Liability Insurance - $1,000,000  
The City of Miami Gardens will accept filed certificates of exemption 
forms for Worker’s Compensation Insurance on a case by case basis as 
determined by the City. 

2.8.2 General Liability Insurance - $500,000 for each occurrence, general 
aggregate, personal injury and products/completed operations 

2.8.3 Automobile Liability Insurance for owned vehicles, non-owned vehicles & 
hired vehicles - $500,000 combined single limit 

 
The required insurance coverage shall be issued by an insurance company 
authorized and licensed to do business in the State of Florida, with the minimum 
rating of B+ or better, in accordance with the latest edition of A.M. Best’s 
Insurance Guide. 
 
The successful bidder must submit, no later than ten (10) days after award and 
prior to commencement of any work, a Certificate of Insurance naming the City of 
Miami Gardens as additional insured. 

 
Contractor shall require all of its subcontractors to provide the aforementioned 
coverage as well as any other coverage that the contractor may consider 
necessary, and any deficiency in the coverage or policy limits of said 
subcontractors will be the sole responsibility of the contractor. 

 
2.9  DELIVERY:  

All pricing must include delivery and be quoted FOB Destination. 
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2.10  AGREEMENT:  
This agreement shall be construed in accordance with the laws of the State of Florida.  

Should any dispute arise from this document and agreement, venue shall be in Miami-
Dade or Broward County, Florida, depending on the location of the using agency.  

Should any dispute arise from this Agreement and the City is the prevailing party Vendor 
agrees to pay the City all reasonable attorney fees and court costs.  

This Agreement is binding upon the parties hereto, their successors and assigns.  

This Agreement may not be assigned by Vendor without the City’s prior written consent 
of the same.  

The City’s terms and conditions of its Purchase Order shall control the terms to the extent 
of any conflict herein.  

 
2.11 EMPLOYEES:  

All employees of the contractor shall be considered to be at all times the sole employees 
of the contractor, under the contractor’s sole direction, and not an employee or agent of 
the City.  Successful bidders shall provide personnel that speaks and reads English. 
Personnel must be able to supply proper identification at all times. 

 
2.12 SUB-CONTRACTORS QUALIFICATIONS:  
 As part of its Bid Proposal, the Bidder is required to identify any and all Subcontractors 

that will be used in the performance of the proposed contract, their capabilities and 
experience, and the portion of the work to be done by the subcontractor.  The 
competency of the Subcontractor(s) with respect to experience, skill, responsibility and 
business standing shall be considered by the City when making the award in the best 
interest of the City.  If the bidder fails to identify any and all sub-contractors in the Bid 
Proposal, the bidder may be allowed to submit this documentation to the City during the 
bid evaluation period if such action is in the best interest of the City. 

 
 2.13  PURCHASE OF OTHER ITEMS OR SERVICES:  

While the City has listed all menu items/services within this solicitation which are utilized 
in conjunction with their operations, there may be similar menu items/services that must 
be purchased by the City during the term of this contract.  Under these circumstances, a 
City representative will contact the pre-qualified vendors to obtain prices.  The City 
reserves the right to award these similar menu items/services to a contract vendor, 
another contract vendor based on the lowest price, or to acquire the menu items/ 
services through separate solicitation.  

  
2.14 REFERENCES: 

 Each proposal must be accompanied by a list of five (5) references, of prior experience in 
the catering industry or similar work, which shall include contact person, telephone 
number, facsimile number and e-mail address.  It is the responsibility of the bidder to 
ascertain that the contact person will be responsive.  NO PROPOSAL WILL BE 
CONSIDERED WITHOUT THIS LIST. 

  
2.15  CONTACT PERSON:  

For any additional information regarding the specifications and requirement of this 
proposal, contact: Ellie Varona, fax: (305) 474-1285, e-mail: evarona@miamigardens-
fl.gov .  

  
2.16  BID CLARIFICATION:  

Any questions or clarifications concerning this Proposal shall be submitted in writing by 
mail or facsimile to the Procurement Department, 1515 NW 167th Street; Bldg. 5 Suite 
200, Miami Gardens, Florida 33169, FAX:  (305) 474-1285, e-mail: 
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evarona@miamigardens-fl.gov The proposal title/number shall be referenced on all 
correspondence.  All questions must be received no later than 3:00 PM, on Friday, June 
11, 2010.  All responses to questions/clarifications will be sent to all prospective bidders 
in the form of an addendum.  NO QUESTIONS WILL BE RECEIVED VERBALLY OR 
AFTER SAID DEADLINE. 

 
2.17 LATE PROPOSALS: 

The City of Miami Gardens cannot accept proposals received after opening time and 
encourages early submittal. 

 
2.18 EXCEPTIONS TO SPECIFICATIONS: 

Exceptions to the specifications shall be listed on the Proposal Form and shall reference 
the section.  Any exceptions to the General or Special Conditions shall be cause for the 
proposal to be considered non-responsive. 

 
2.19 COMPLETE INFORMATION REQUIRED ON PROPOSAL FORM: 

All proposals must be submitted on the attached Proposal Form and all blanks filled in.  
To be considered a valid proposal, the ORIGINAL AND FIVE COPIES of the Invitation for 
Proposal and Proposal Form pages must be returned, properly completed, in a sealed 
envelope as outlined in the first paragraph of General Conditions. 

 
2.20 SOUTHEAST FLORIDA GOVERNMENTAL CO-OPERATIVE PURCHASING GROUP: 

The bidder understands and agrees if any of the governmental entities or municipalities 
who are members of the Southeast Florida Governmental Co-Op Purchasing Group may 
participate in the resulting contract with the same terms and conditions through the 
renewal periods.  

 
Each governmental entity will be responsible for awarding the contract, issuing its own 
purchase orders, and for order placement. Each entity will require separate billings, be 
responsible for payment to the successful bidder and issue its own tax exemption 
certificate as required by the bidder. 
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CITY WIDE CATERING SERVICES 
ITB# 09-10-062 
June 17, 2010 

 
3.0 MINIMUM SPECIFICATIONS: 
 
3.1  SCOPE OF SERVICE:  

The City is seeking qualified firms to provide catering services ranging from large to small 
public events to include; emergency catering, catering for social gatherings, catering for 
City Council meetings, committees meetings and holiday festivities. Catering may include 
specialty foods and ethnic food.   

 
3.2  CATERING RESPONSIBILITIES:  

1. Compliance with State and Health rules and regulations and agrees to an 
inspection by same at any time deemed reasonable.  

 
2. Catering shall maintain a valid Health Department Certificate. 
 
3.  Compliance with City, State and Federal Fire Regulations. 
 
4.  All food and food products shall be prepared offsite and stored at the  

recommended temperature (except BBQ events).  
 

5.  Cooperation with the City’s supervisor or designee with any instructions, rules 
and regulations given by the City. 

  
6.  Reporting any and all malfunctions or damages to City property immediately to 

the City supervisor or designee.  
 
7.  Caterers will be responsible for the disposal of all waste material and garbage;  
            waste materials will not be disposed of in any City owned or leased containers. 
  
8. Making sure that all work areas are left in clean condition. 
 
9. Caterers must furnish all items required for service such as dishes, glassware, 

utensils, serving spoons, BBQ Grill, portable buffet hot and cold food table, 
chafers, beverage urns, flatware, tablecloths for buffet tables, cups hot/cold, 
plastic utensils napkins, table skirts and food items, including ice where needed.  

 
10. Caterers will provide beverage (including bottled water) with each meal. 
 
11. Caterers will provide serving containers to keep meals warm or cold as 

necessary to meet health standard and food palatability. 
 
12. Delivery; set up and ready for service at least 30 minutes prior to event start time. 
 for staffed events, removal of items within 2 hours of event end time.  
 
13. Leftover food items are to be packaged and given to the City’s supervisor or 

designee.  
 
14. All staff must be uniformed and appropriately attired.  
 
15. Serving staff shall wear hairnets and plastic gloves when serving foods. 
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3.3 MINIMUM REQUIREMENTS: 
 1. Federal Employers Identification number (FEIN) 
 2. Local Health Department Certification 
 3. State of Florida Food Service License 
 4. Valid Business Tax License 
 5. Must be able to provide proper insurance 
 6. Must be able to adequately staff for emergency catering.  
  
 
3.4 MEALS: 

Caterer(s) shall not make changes or substitution to menu on which the pricing is based 
without prior approval from City. 
 
Food Preparation Requirements 
Meals shall be prepared under properly controlled temperatures and assembled not more 
than 24 hours prior to delivery. No food should contain monosodium glutamate (MSG). 

  
All refrigerated foods must be held and delivered between 33 deg. and 41 deg. F. 

 All hot foods must be held and delivered at or above 140 deg. F. 
  
 Nutrition: 

All meats and poultry shall be USDA approved. Meats shall be graded prime and poultry 
graded A quality. All other meats shall be of the highest USDA approved quality. 
Luncheon meats shall be USDA Choice, all natural with no by products, no trans fat, no 
MSG, and gluten free. Low sodium choices shall also be available. 

  
Accompaniments/Condiments: To be included in total cost per person. 
Condiments: salt, pepper, regular sugar, sugar substitute, mustard, ketchup and 
mayonnaise will be provided in individual sealed packets. Salad dressings provided up to 
three (3) choices. 
 
Packaging Requirements 
Boxed Meals – package must be suitable for maintaining meals in accordance with local 
health standards.  Container and overlay must have an airtight closure, be of non-toxic 
material. 
 
Menus and Pricing 
The quality, variety and prices of the food and beverage items that will be offered are of 
concern to the City. During the term of the contract the City may ask for a variety of 
menus and prices to suit different budgets and tastes. The City encourages alternative 
menus and pricing. Alternative menus and pricing shall be approved by the City.  

  

Price shall include adequate server(s) per event, set up/break down fees, linens for buffet 
tables, price of the food and beverages dishes (where applicable), urns, chaffing dishes, 
disposable meal service products, packaging, transportation an all related costs (e.g. 
condiments, utensils, etc.). No Styrofoam products shall be accepted. All pricing must 
include delivery and be quoted FOB: Destination. 

 
The caterer shall not be paid for unauthorized menu changes, incomplete meals, or 
meals not delivered within the specified delivery time period or location.  

 

3.5 MENU SPECIFICATIONS: 
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TYPICAL MENUS 

Typical Continental Breakfast: 
Croissants, bagels, assorted danish, assorted  
breakfast breads, pastries, muffins, yogurts 
spreads, fruit trays and assorted cereals  
(individually packed), and condiments. 
Drinks: assorted juices, bottled water,  
low fat milk, regular and decaf coffee  
  
Typical Hot Buffet Breakfast: 
Scrambled eggs, boiled eggs, turkey bacon, turkey  
sausage, grits, breakfast potatoes or hash browns, 
fruits, breakfast baked goods, butter and spreads, 
toast and condiments. 
Drinks: assorted juices, regular and decaf coffee, 
bottled water 
  

Premium Buffet Breakfast: 
 Eggs benedicts, fresh toast, canadian bacon, turkey  

sausages, toast or assorted bagels, cream cheese, 
whipped butter, and assorted jellies, seasonal fruits,  
and condiments 
Drinks: assorted juices, bottled water, regular and decaf  
coffee, tea  
 
Option: Omelet 
Topping selections: cheese, onion, green peppers, 
mushrooms, or ham. 

 
Typical Sandwich Lunch: 

  Could be boxed lunches  
 

4-6 oz meat on a variety of breads and rolls, 
 which could include wraps. Quality luncheon 
 meats to include turkey breast, ham, and tuna,  
 Condiments and garnish such as tomatoes, 
 lettuce, onion, pickles, cheese. Side salad  
 choices such as potato or pasta, plain baked  

chips, and condiments 
Desserts: season fruits or fruit cups. 
Drinks: Ice tea, bottled water, lemonade, regular  
and decaf coffee  
  

Option:  Vegetarian Lunch 

 

Typical Hot Buffet Lunch:  
Two Entrees such as Chicken Breast (Stuffed or  
Roasted) and Lasagna (meat or veggie), 
two sides such as Potatoes (Mashed or  
Roasted Redskins) and a vegetable 
(such as green beans or mixed vegetables), Soups 
(such as broccoli and cheese or New England  
Style clam chowder), garden salad with choice of  
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two dressings, bread rolls, butter and condiments 
Desserts: fresh fruits and fruit tarts  
Drinks: iced tea, bottled water, lemonade 
regular and decaf coffee  
  
Option:  One Entrée 

 

Soup & Salads Lunch: 
 To includes three (3) choices of salads 

Salad selections: seafood, pasta, caesar, 
 chef, chicken, spinach, or tuna.  
 Selection of salad dressings: ranch, blue 
 cheese, Italian, balsamic vinaigrette regular  

and low calorie.  
 To include two (2) choices of soups 

Soup selections: broccoli cheese, chicken noodle,  
cream of potatoes, or minestrone 
with rolls, crackers, and condiments 
Drinks: ice tea, bottled water and lemonade,  
regular and decaf coffee  
Desserts: season fresh fruits 

  
Typical Hot Buffet Dinner: 

 Two Entrees such as Roast Turkey and Dressing  
and Broiled Salmon, two sides such as Potatoes  
(Mashed or Roasted Redskins) and a vegetable 
(such as Vegetable medley or Green Beans),  
With options of white, brown rice or rice pilaf, 
Garden Salad with choice of two dressings.  
Bread rolls, butter and condiments 
Desserts: fresh fruits and assorted mini cakes 
Drinks: iced tea, bottled water and lemonade. 
regular and decaf coffee  

  

Option:  One Entree 

 
BBQ EVENTS 

Prices are based on a minimum of three (3) hours. 
  

Hamburgers, 100% all beef (4oz. minimum  
uncooked weight) with regular bun. 
Beef should be ground chuck; minimum 
grade “Good”. Bidder shall state exact  
beef type, and grade, BBQ with regular  
Hunt’s BBQ sauce or equal. 
to include individually packaged, baked chip & condiments  
such as ketchup and mustard. 
Desserts: fresh fruits cups 
Drinks: lemonade, bottled water and fruit punch. 

 
 Option:   Cheeseburgers 

    Turkey Burgers 
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 Ribs (pork), BBQ with regular Hunt’s BBQ sauce, 
 or equal, to include baked beans, potato salad, 

bread rolls, choices of coleslaw or corn on the cob 
to include condiments. 
Desserts: fresh fruits or fruit cups 
Drinks: lemonade, bottled water and fruit punch 

 
 
 Frankfurters, all beef only (8/per pound minimum  

size) with bun. Bidder shall state 
Frankfurters brand, content and weight/size, baked 
Chips, condiments: such as ketchup and mustard. 
Deserts: fresh fruits cups 
Drinks: lemonade, bottled water and fruit punch.  

 
Chicken leg quarters and or breast fresh (grade A), 
BBQ with regular Hunt’s BBQ sauce or equal, 
baked beans, potato salad, choices of coleslaw,  
or corn on the cob, bread rolls 
and butter, and condiments  
Desserts: fresh fruits cups 
Drinks: lemonade, bottled water and fruit punch 

 
 
STATIONS 
 CARVING AND CHEF STATIONS: 
 All stations shall be fully equipped with tables/stations, 
 Heat lights, USDA high density polyethylene cutting  

board, food displays  
Prices are based on a minimum of two (2) hours per station. 

 
 Carving Station 
 Selection of roast beef, honey or roast glazed ham, 
 Baked or smoked turkey 
 

Italian Station 
To include: tortellini, penne and traditional spaghetti 

 sauces: alfredo, traditional marinara, pesto cream 
 choices of chicken parmesan, eggplant parmesan, chicken  

marcela or baked ziti (up to 3)  
to include vegetable medley and Caesar salad, 

 Desserts: assorted mini cakes and tira misu 
Drinks: iced tea, bottled water and lemonade. 
regular and decaf coffee  
 

 Asian Station 
 To include: sweet & sour chicken, broccoli beef, and chicken  

Lo mein, vegetable fried rice, stir fry vegetables, egg rolls,  
Desserts: assorted fruits and mini cakes  
Drinks: iced tea, bottled water and lemonade. 
regular and decaf coffee  
 
Mexican Station 
To include: flour tortillas, beef, chicken and, 
Ground beef, rice, beans, sour cream, guacamole, lettuce, 
tomatoes, cheddar cheese, Pico de Gallo and hot sauce 
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to make your own tacos or fajitas 
Desserts: assorted fruits and mini cakes  
Drinks: iced tea, bottled water and lemonade. 
regular and decaf coffee  
 

  
PLATTERS 
 
 Fresh Fruit Platter with Seasonal  
 Selection of Fresh Fruit Chucks to include: 
 including grapes, strawberries, oranges, 

pineapple and melons. 
  
 Cheese Platter 

Cheeses to include: bite-size cheeses; 
Cheddar, Gouda, Colby, Swiss, Havarti, 
Muenster, Edam and smoked cheese 

 (Includes a variety of crackers). 
   

 Vegetables & Dip Platter 
 Vegetables to include: fresh carrots, celery,  

cucumbers, cauliflower, broccoli,  
tomatoes and zucchini.  

 Choice of 2 Dips: (Ranch and Bleu Cheese). 
     
  

Turkey Platter 
 Breast of turkey to include: Turkey Pastrami, 

Maple Honey Turkey, Hickory Smoked Turkey  
and Honey Mustard Dip. To include assorted 
rolls and breads. 
  
Wrap Platter 
Mini size wraps to include a combination of turkey, 
roast beef, veggie, ham and cheese.  
 
Appetizers & hors d’oeuvres Platters 
List choices of appetizers and hors d’oeuvres 
to be provided at same cost. 
(limit five (5) choices per platter) 
 
Dessert Platters 
List choices of deserts to be provided 
At same cost. 
(limit five (5) choices per platter) 
 

PIZZAS 
 Pizza pies: large cheese, pepperoni 
 Or vegetarian with regular crust. 

Drinks: lemonade, fruit punch or soft drinks. 
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3.6  EMERGENCY CATERING 
 

SCOPE OF SERVICE:  
To provide the City departments with emergency catering services immediately after a 
hurricane or other major disaster in our area.  
 
All emergency catering services shall be reviewed and coordinated through the City’s 
Project Manager.  The caterer(s) is responsible for appointing one individual in all cases 
to coordinate closely with and keep the City Project Manager and/ or designated staff 
informed on the progress and results of services that the contractor is providing for the 
City.  Caterer(s) must provide emergency contact phone numbers that will allow twenty-
four (24) hour, seven (7) days a week contact. 
 
The City will attempt to provide forty-eight (48) hours stand-by notice for activation.  If 
your company needs more than forty-eight (48) hour notification, please take exception to 
this requirement and list your deviation on the Bid Submittal Form.  Should a storms 
projected path abruptly change course, the City will notify the caterer to cancel their 
services approximately ten (10) hours from the anticipated arrival.  Please specify your 
cancellation fee for notification less than ten (10) hours on the Bid Submittal Form. 
 
The caterer(s) price per meal shall include their actual labor cost and total cost of doing 
business, including but not limited to the following: 

 
Overhead       Travel Time 
Set-up and tear down (including tables, chairs, tenting)  Service Charges 
Profit        Gratuity 
Delivery       Potable Water 
Lodging   Generators 
All necessary catering and miscellaneous equipment  Tools 
Refrigeration Equipment      Insurance 
Fuel Cost (propane, gas, electric, etc.)      
Food Products and transportation     
Serving items (plates, cups utensils, etc)  
 
 

3.7 CITY RESPONSIBILITIES FOR EMERGENCIES:  
1. City staff will provide location and time for events within seven (7) business days 

of event. 
2. Provide a secure site for set-up and operation for emergency catering services. 
3. Provide a dumpster at the site for emergency catering services 
4. Provide security, if needed for emergency catering services 
5. Provide twenty-four (24) hour notice to shut down operations for emergency 

catering services 
 
3.8 EMERGENCY CATERING RESPONSIBILITIES: 

1. Caterer(s) shall purchase and prepare an adequate quantity of food to serve 2 
buffet style meals per day for the activated period of time.  The City may initially 
require approximately 500 meals per day.  As utilities are restored and 
employees can eat at home, this figure will decline.  Meals to be served include 
breakfast, lunch and dinner. 

2. All meals shall be prepared under national, state and local health safety and 
sanitary conditions. 

3. The caterer(s) shall be in compliance with Federal, State and local guidelines 
governing health and food service sanitation. 

4.  The caterer(s) shall be capable of mobilizing to the designated servicing sites 
and be operational within forty-eight (48) hours notice or sooner.  The Miami 
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Gardens Police Department Headquarters, located at 1020 NW 163rd,Street, 
Miami Gardens Florida, shall be the designated servicing site unless site is 
unsafe due to effects of disaster. 

5. All food and food products shall be stored at the recommended temperature. 
6.  The caterer’s equipment shall be self sufficient with back-up generator power 

provided.  Caterer’s shall be responsible for providing their own fuel source to run 
the own generators. 

7. The caterer’s shall be capable of providing containers and utensils for all their 
meals. 

8.  Caterer(s) must understand that normal food suppliers in our area will be closed, 
without power and unavailable for re-supply. The contractor must make 
arrangements for re-stocking from outside the immediate area. 

9. All refuse and waste material created by the contractors operation shall be 
promptly disposed of after each meal.  The City will provide a dumpster at the 
site.  Caterer(s) are requested to provide their plan with their proposal for 
handling gray water, cooking oils, and other by-products. 

10. Caterer(s) shall not serve leftovers from the previous day. 
11. Caterer(s) shall provide the following serving size meals: Breakfast, lunch and 

dinner- per portion size shall be 1 ½ servings.  The serving size requirement 
refers to the entrée portion of the meal only. 

12. Caterer(s) shall provide an adequate number of employees to operate the site 
during their catering operation to include clean-up after meals.  All employees 
shall be clean and courteous to the public. 

13. Caterer(s) shall submit an invoice to the City Project Manager, every second day 
for processing for payment.  The invoice shall itemize the actual meal count and 
reflect the firm fixed contract price per meal.   

14. The caterer’s shall provide a minimum of three (3) days sample menus that are 
representative of meals to be served.  Additional menus may be requested at the 
time of standby notice. 

   
SAMPLE: 
BREAKFAST    LUNCH & DINNER 
Hot tea     Hot meat (beef, turkey, ham chicken) 
Regular and decaf coffee with   Potatoes or Pasta 
Cream and sugar   Hot vegetable 
Orange or apple juice   Rolls 
Assorted danish    Drinks 

  Assorted bagels w/ cream cheese Dessert 
 
 

3.9 MINIMUM REQUIREMENTS: 
 1. Federal Employers Identification number (FEIN) 
 2. Local Health Department Certification 
 3. State of Florida Food Service License 
 4. Valid Business Tax License 
 5. Must be able to provide proper insurance 
 6. Must be able to adequately staff in emergency situations 
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3.10 BID CHECK LIST 
 

YES___  NO___  1.   Copy of appropriate License and Permit of Local Health Department 
 
YES___  NO___  2.   Copy of Health Inspection Reports 
 
YES___  NO___  3.   Copy of Food Handling Certificate 
 
YES___  NO___  4.   Proof of ability to obtain insurance 
 
YES___  NO___  5.   Bid Submittal Price 
 
YES___  NO___  6.  Bid signed by authorized representative 
 
YES___  NO___  7.  Vendor Representative Contact information 
 
YES___  NO___  8. Bid prepared in duplicate 
 
YES___  NO___  9. Business Tax Receipt 
 
YES___  NO___  10. Accept VISA Credit Card for payment 
 
YES___  NO___  11. References listed 
 
 
The blank spaces in the Bid submittal form must be filled in, and no change shall be 
made either in the phraseology of or in the items mentioned in the Bid form.  A 
vendor must bid on complete sections of this bid.  Sections will not be subdivided for 
award.  Any bid containing a “NO BID” in any portion of a section will not be 
considered for that section award. 
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BID SUBMITTAL 
Submit Proposal to: 
 
CITY OF MIAMI GARDENS   BID ITB#09-010-062 
PROCUREMENT DEPARTMENT  Title: City Wide Catering  
1515 N W 167th Street     Services 
Mail to: Bldg. 5 Suite 200     Date: June 17, 2010 
Deliver to: Bldg. 7 suite 440    
Miami Gardens, Florida 33169 
 

_________________________________________________________________________                                 
(Vendor Name) 

                                                                 
agrees to supply labor, equipment, supplies required to provide City Wide Catering 
Services, as defined in this Bid in accordance with the requirements of the Specifications, 
Drawing and Bid Documents. 
        
Gentlemen: 
 
The undersigned Bidder has carefully examined the Specification requirements, Drawing, 
Bid/Contract Documents and is familiar with the nature and extent of the Work and any 
local conditions that may in any manner affect the Work to be done. 

The undersigned agrees to provide the services called for by the Specifications, Drawing 
and Bid Documents, in the manner prescribed therein and to the standards of quality and 
performance established by the City for the unit Bid price stated in the spaces herein 
provided.   
  
The undersigned agrees the right of the City to hold all Bids and Bid guarantees for a 
period not to exceed ninety (90) days after the date of Bid opening stated in the Invitation 
to Bid. 
      
The undersigned accepts the invoicing and payment policies. 
 
Upon award of this Bid the City and Contractor each binds himself, his partners, 
successors, assigns and legal representatives to the other party hereto in respect to all 
covenants, agreements and obligations contained in the Bid Documents. 
        
The Contractor, by signing the Bid Submittal pages, acknowledges and agrees to abide by 
all the terms, conditions and specifications contained in this Bid Document.  If this bid is 
accepted, the undersigned bidder agrees to enter into and execute the contract and accept 
the bid rates as full compensation for insulation services performed under this contract. 
 
All costs for materials, equipment, labor, fuel, maintenance, tolls, etc. required to provide 
City Wide Catering Services shall be included in this price.  
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SERVICE REQUIREMENTS OF THE CONTRACT VENDOR: 

     
   Vendor shall insure adequate personnel  and equipment to provide specified levels of 
service. 

YES  NO  

     
   Vendor shall work with City of Miami Gardens personnel to insure satisfactory 
service. 
 

YES  NO  

 
 

Authorized Signature(Manual)   Authorized Signature (Printed) 
 
 
________________ 
Date 
 
 
_________________ 
Corporate Seal 
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Submit Proposal to: 
 
CITY OF MIAMI GARDENS   BID #09-10-062 
PROCUREMENT DEPARTMENT  Title:  City Wide Catering 
1515 N W 167th Street     Services 
Mail to: Bldg. 5 Suite 200     June 17, 2010 
Deliver to: Bldg. 7 suite 440    
Miami Gardens, Florida 33169  
________________________________________________________________ 
To be opened and publicly read, Thursday, June 17, 2010 at 2:00 P.M. in 
Council Chambers. 
________________________________________________________________ 
Vendor Name:    Terms: Proposer see Paragraph 1.2  
________________________________________________________________ 
Vendor Mailing Address:   F.E.I.D. No: 
 
________________________________________________________________ 
City, State, Zip Code:    Cashier’s Check/Proposal Bond is  
       attached, when required, in the  
       amount of $_________N/A_________ 
________________________________________________________________ 
Telephone :(    )                      Fax:(    )                  Toll Free: (800) 
________________________________________________________________ 
Proposal Contact Person (Please print clearly): 
============================================================= 
The Proposer declares that there has been an examination of the 
specifications of the work and is informed fully in regard to all conditions 
pertaining to the scope of services to be provided in accordance with the 
proposal documents.  
 
All costs for materials, equipment, labor, supervision etc. required to 
complete the project(s) shall be included in this price. 
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BID SUBMITTAL cont.  
 
CITY WIDE CATERING SERVICES 
 

TYPICAL MENUS 

Typical Continental Breakfast: 
Croissants, bagels, assorted danish, assorted  
breakfast breads, pastries, muffins, yogurts 
spreads, fruit trays and assorted cereals  
(individually packed), and condiments. 
Drinks: assorted juices, bottled water,  
low fat milk, regular and decaf coffee 
  

Per person Pricing Serving 3-15 guests:  $_______________ 

       16-50 guests:  $_______________ 

     51-120 guests:  $_______________ 

               121-300 guests:  $_______________ 

                                                        301+ guests:  $_______________ 

 
Typical Hot Buffet Breakfast: 
Scrambled eggs, boiled eggs, turkey bacon, turkey  
sausage, grits, breakfast potatoes or hash browns, 
fruits, breakfast baked goods, butter and spreads, 
toast and condiments. 
Drinks: assorted juices, regular and decaf coffee, 
bottled water 

 

Per person Pricing Serving 3-15 guests:  $_______________ 

       16-50 guests:  $_______________ 

     51-120 guests:  $_______________ 

               121-300 guests:  $_______________ 

                                                        301+ guests:  $_______________ 

 

Premium Buffet Breakfast: 
 Eggs benedicts, fresh toast, Canadian bacon, turkey  

sausages, toast or assorted bagels, cream cheese, 
whipped butter, and assorted jellies, seasonal fruits,  
and condiments 
Drinks: assorted juices, bottled water, regular and 
decaf coffee.   
 

Per person Pricing Serving 3-15 guests:  $_______________ 

       16-50 guests:  $_______________ 

     51-120 guests:  $_______________ 

               121-300 guests:  $_______________ 

                                                        301+ guests:  $_______________ 
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Option: Omelet 
To include: 
Topping selections: cheese, onion, green peppers, 
Mushrooms and ham. 

 Per person Pricing Serving 3-15 guests:  $_______________ 

      16-50 guests:  $_______________ 

    51-120 guests:  $_______________ 

              121-300 guests:  $_______________ 

                            301+ guests:  $_______________ 

 
Typical Sandwich Lunch: 

  Could be boxed lunches  
 

4-6 oz meat on a variety of breads and rolls, 
 which could include wraps. Quality luncheon 
 meats to include turkey breast, ham, and tuna,  
 Condiments and garnish such as tomatoes, 
 lettuce, onion, pickles, cheese. Side salad  
 choices such as potato or pasta, plain baked  

chips and condiments 
Desserts: season fruits or fruit cups. 
Drinks: Ice tea, bottled water, lemonade, regular  
and decaf coffee  
  

Per person Pricing Serving 3-15 guests:  $_______________ 

       16-50 guests:  $_______________ 

     51-120 guests:  $_______________ 

               121-300 guests:  $_______________ 

                                                        301+ guests:  $_______________ 

 

Option:  Vegetarian Lunch 
Provide vegetarian option below to include, 
Desserts and drinks. 
 
1.__________________________________ 

   __________________________________ 

   __________________________________ 

   __________________________________ 

   __________________________________ 

Per person Pricing Serving 3-15 guests:  $_______________ 

       16-50 guests:  $_______________ 

     51-120 guests:  $_______________ 

                       121-300 guests:  $_______________ 

                                             301+ guests:  $_______________ 
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Typical Hot Buffet Lunch:  

Two Entrees such as Chicken Breast (Stuffed or  
Roasted) and Lasagna (meat or veggie), 
two sides such as Potatoes (Mashed or  
Roasted Redskins) and a vegetable 
(such as green beans or mixed vegetables), Soups 
(such as broccoli and cheese or New England  
Style clam chowder), garden salad with choice of  
two dressings, bread rolls, butter and condiments 
Desserts: fresh fruits and fruit tarts  
Drinks: iced tea, bottled water, lemonade, regular 
And decaf coffee  

 

Per person Pricing Serving 3-15 guests:  $_______________ 

       16-50 guests:  $_______________ 

     51-120 guests:  $_______________ 

               121-300 guests:  $_______________ 

                                                        301+ guests:  $_______________ 

 Option:  One Entrée 

Per person Pricing Serving 3-15 guests:  $_______________ 

       16-50 guests:  $_______________ 

     51-120 guests:  $_______________ 

                121-300 guests:  $_______________ 

                                            301+ guests:  $_______________ 

Soup & Salads Lunch: 

To includes three (3) choices of salads 
Salad selections: seafood, pasta, caesar, 

 chef, chicken, spinach, or tuna.  
 Selection of salad dressings: ranch, blue 
 cheese, Italian, balsamic vinaigrette regular  

and low calorie.  
 To include two (2) choices of soups 

Soup selections: broccoli cheese, chicken noodle,  
cream of potatoes, or minestrone 
with rolls, crackers, and condiments 
Drinks: ice tea, bottled water, lemonade, regular  
And decaf coffee  
Desserts: season fresh fruits  

   
Per person Pricing Serving 3-15 guests:  $_______________ 

       16-50 guests:  $_______________ 

     51-120 guests:  $_______________ 

               121-300 guests:  $_______________ 

                                                        301+ guests:  $_______________ 
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Typical Hot Buffet Dinner: 

 Two Entrees such as Roast Turkey and Dressing  
and Broiled Salmon, two sides such as Potatoes  
(Mashed or Roasted Redskins) and a vegetable 
(such as Vegetable medley or Green Beans),  
With options of white, brown rice or rice pilaf, 
Garden Salad with choice of two dressings.  
Bread rolls, butter and condiments 
Desserts: fresh fruits and assorted mini cakes 
Drinks: iced tea, bottled water and lemonade. 
regular and decaf coffee  

 Per person Pricing Serving 3-15 guests:   $_______________ 

       16-50 guests:  $_______________ 

     51-120 guests:  $_______________ 

               121-300 guests:  $_______________ 

                                                        301+ guests:  $_______________ 

 

Option:  One Entree 

Per person Pricing Serving 3-15 guests:  $_______________ 

       16-50 guests:  $_______________ 

     51-120 guests:  $_______________ 

               121-300 guests:  $_______________ 

                                           301+ guests:  $_______________ 

BBQ EVENTS 
BBQ events shall be cooked on site. 
Prices are based on a minimum of three (3) hours. 
 
 Hamburgers, 100% all beef (4oz. minimum  

uncooked weight) with regular bun. 
Beef should be ground chuck; minimum 
grade “Good”. Bidder shall state exact  
beef type, and grade, BBQ with regular  
Hunt’s BBQ sauce or equal, individually packaged 
baked chips and condiments: such as ketchup  
and mustard. 
Desserts: fresh fruits cups 
Drinks: lemonade, bottled water and fruit punch 
 

Per person Pricing Serving 3-15 guests:  $_______________ 

       16-50 guests:  $_______________ 

     51-120 guests:  $_______________ 

               121-300 guests:  $_______________ 

                                                        301+ guests:  $_______________ 
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Options:   

 Cheeseburgers 

Per person Pricing Serving 3-15 guests:  $_______________ 

       16-50 guests:  $_______________ 

     51-120 guests:  $_______________ 

                121-300 guests:  $_______________ 

                                    301+ guests:  $_______________ 

Turkey Burgers 

Per person Pricing Serving 3-15 guests:  $_______________ 

       16-50 guests:  $_______________ 

     51-120 guests:  $_______________ 

               121-300 guests:  $_______________ 

                                       301+ guests:  $_______________ 

 
Ribs (pork), BBQ with regular Hunt’s BBQ sauce, 

 or equal, to include baked beans, potato salad, 
bread rolls, choices of coleslaw or corn on the 
cob to include condiments. 
Desserts: fresh fruits or fruit cups 
Drinks: lemonade, bottled water and fruit punch. 

  
Per person Pricing Serving 3-15 guests:  $_______________ 

       16-50 guests:  $_______________ 

     51-120 guests:  $_______________ 

               121-300 guests:  $_______________ 

                                                        301+ guests:  $_______________ 

 
 

 Frankfurters, all beef only (8/per pound minimum  
size) with bun. Bidder shall state 
Frankfurters brand, content and weight/size, baked 
Chips, condiments: such as ketchup and mustard. 
Desserts: fresh fruits cups 
Drinks: lemonade, bottled water and fruit punch 

Per person Pricing Serving 3-15 guests:  $_______________ 

       16-50 guests:  $_______________ 

     51-120 guests:  $_______________ 

               121-300 guests:  $_______________ 

                                                        301+ guests:  $_______________ 
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Chicken leg quarters and or chicken breast 
with wing, fresh (grade A), BBQ with regular  
Hunt’s BBQ sauce or equal, baked beans,  
potato salad, choices of coleslaw, 
or corn on the cob, bread rolls and butter 
Dessert: fresh fruits cups 
Drinks: lemonade, bottled water and fruit punch 

 
  Per person Pricing Serving 3-15 guests:  $_______________ 

       16-50 guests:  $_______________ 

     51-120 guests:  $_______________ 

               121-300 guests:  $_______________ 

                                                        301+ guests:  $_______________ 

 
 OPTION:   

             Chef hourly rates: $_______________  
        

     Server hourly rates: $_______________ 
 
STATIONS 
 
 STATIONS: 
 All stations shall be fully equipped with tables/stations, 
 Heat lights, USDA high density polyethylene cutting  

Board and food displays. 
 Prices are based on a minimum of two (2) hours. 
 
 Carving Stations 
 Selection of roast beef, honey or roast glazed ham, 
 Baked or smoked turkey, USDA Approved grade. 
 

Per person Pricing Serving 3-15 guests:  $_______________ 

       16-50 guests:  $_______________ 

     51-120 guests:  $_______________ 

               121-300 guests:  $_______________ 

                                                        301+ guests:  $_______________ 

 
 
Italian Station 
To include: tortellini, penne and traditional spaghetti 

 sauces: alfredo, traditional marinara, pesto cream 
 choices of chicken parmesan, eggplant parmesan, chicken  

marcela or baked ziti (up to 3)  
to include vegetable medley and Caesar salad, 

 Desserts: assorted mini cakes and tira misu 
Drinks:  iced tea, bottled water and lemonade. 
regular and decaf coffee  
 
 

Per person Pricing Serving 3-15 guests:  $_______________ 
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       16-50 guests:  $_______________ 

     51-120 guests:  $_______________ 

               121-300 guests:  $_______________ 

                                                        301+ guests:  $_______________ 

 
 Asian Station 
 To include: sweet & sour chicken, broccoli beef,  

and chicken lo mein, vegetable fried rice, stir fry 
vegetables and egg rolls,  
Desserts: assorted fruits and mini cakes  
Drinks: iced tea, bottled water and lemonade. 
regular and decaf coffee  
 

Per person Pricing Serving 3-15 guests:  $_______________ 

       16-50 guests:  $_______________ 

     51-120 guests:  $_______________ 

               121-300 guests:  $_______________ 

                                                        301+ guests:  $_______________ 

 
Mexican Station 
To include: flour tortillas, beef, chicken and, 
Ground beef, rice, beans, sour cream, guacamole, 
lettuce, tomatoes, cheddar cheese, Pico de Gallo 
and hot sauce to make your own tacos or fajitas 
Desserts: assorted fruits and mini cakes  
Drinks: iced tea, bottled water and lemonade. 
regular and decaf coffee  
 
. 
 

Per person Pricing Serving 3-15 guests:  $_______________ 

       16-50 guests:  $_______________ 

     51-120 guests:  $_______________ 

               121-300 guests:  $_______________ 

                                                        301+ guests:  $_______________ 

 
 
 OPTION:  
           Chef hourly rates:  $_______________  
            

 Server hourly rates:  $_______________ 
 
PLATTERS 
 
 Fresh Fruit Platter with Seasonal  
 Selection of Fresh Fruit Chucks to include: 
 including grapes, strawberries, oranges, 

pineapple and melons. 
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     Serves 10 guests: $________________ 

       Serves 25 guests: $________________ 

      Serves 50 guests: $________________ 
  
 

Cheese Platter 
Cheeses to include: bite-size cheeses; 
Cheddar, Gouda, Colby, Swiss, Havarti, 
Muenster, Edam and smoked cheese 

 (Includes a variety of crackers). 
   

Serves 10 guests: $________________ 

              Serves 25 guests: $________________ 

      Serves 50 guests: $________________ 

 Vegetables & Dip Platter 
 Vegetables to include: fresh carrots, celery,  

cucumbers, cauliflower, broccoli,  
tomatoes and zucchini.  

 Choice of 2 Dips: (Ranch and Bleu Cheese). 
     
     Serves 10 guests: $________________ 

              Serves 25 guests: $________________ 

      Serves 50 guests: $________________ 
 
 
 Turkey Platter 
 Breast of turkey to include: Turkey Pastrami, 

Maple Honey Turkey, Hickory Smoked Turkey  
and Honey Mustard Dip. To include assorted 
rolls and breads. 
 
 

     Serves 10 guests: $________________ 

              Serves 25 guests: $________________ 

     Serves 50 guests: $________________ 
 
 
Wrap Platter 
Mini size wraps to include a combination of turkey, 
roast beef, veggie, ham and cheese with choices 
of mayonnaise and mustard.  
 

     Serves 10 guests: $________________ 

              Serves 25 guests: $________________ 

     Serves 50 guests: $________________ 
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Appetizers & hors d’oeuvres Platters 
List choices of appetizers and hors d’oeuvres 
to be provided at same cost below. 
(limit five (5) choices per platter) 
 
1._________________________________   

    _________________________________ 
    _________________________________ 
    _________________________________ 
    _________________________________ 
    _________________________________  
      

       Serves 50 guests: $_______________ 

         Serves 51-120 guests: $_______________ 

        Serves 121-300 guests: $_______________ 

                                                 Serves 301+ guests: $_______________ 
 
 
Dessert Platters 
List choices of deserts to be provided 
At same cost below. 
(limit five (5) choices per platter) 
 
1._________________________________   

    _________________________________ 
    _________________________________ 
    _________________________________ 
    _________________________________ 
    _________________________________  
      

       Serves 50 guests: $_______________ 

         Serves 51-120 guests: $_______________ 

        Serves 121-300 guests: $_______________ 

                                                 Serves 301+ guests: $_______________ 
 
 

PIZZAS 
  
 Pizza pies: large cheese, pepperoni and  
 Vegetarian with regular crust. 
 
   Cheese Pizza  
     
      Slice:  $_________________ 
 

Medium: $_________________ 
 
      Large:  $_________________   
 
 
   Pepperoni Pizza 
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      Slice:  $_________________ 
 

Medium: $_________________ 
 
      Large:  $_________________   
 
   Vegetarian Pizza 

 
      Slice:  $_________________ 
 

Medium: $_________________ 
 

     Large:  $_________________ 
 
 
DRINK OPTIONS 
 Selection of sodas: Coke, Pepsi,     

Sprite, Fruit Punch, Sunkist             
 (one (1) price for all brands.) 
 
       1-19 2-liter bottles: $________________ 
      

20-40 2-liter bottles: $______________ 
      
     41-80 2-liter bottles: $_______________ 
 
EMERGENCY CATERING 

Breakfast: 
 Caterers shall provide three (3) menu choices, 
 with pricing below, to include condiments 

drinks and water. 
  
  
 1._________________________________       
    _________________________________ 
    _________________________________ 
    _________________________________ 
      

     1-500 meals:  $_______________ 

             501-750 meals:  $_______________ 

 2._________________________________   
    _________________________________ 
    _________________________________ 
    _________________________________  
     

     1-500 meals:  $_______________ 

             501-750 meals:  $_______________ 

 
 

3._________________________________         
   _________________________________ 

    _________________________________ 
    _________________________________  
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     1-500 meals:  $_______________ 

             501-750 meals:  $_______________ 

 
 Lunch: 
 Caterers shall provide three (3) menu choices, 
 with pricing below, to include condiments 

dessert, water and drinks. 
 
 1._________________________________   
    _________________________________ 
    _________________________________ 
    _________________________________ 
      

     1-500 meals:  $_______________ 

             501-750 meals:  $_______________ 

 
 2._________________________________  
    _________________________________ 
    _________________________________ 
    _________________________________  
  

     1-500 meals:  $_______________ 

             501-750 meals:  $_______________ 

 
 3._________________________________   
    _________________________________ 
    _________________________________ 
    _________________________________  
 
     1-500 meals:  $_______________ 

          
         501-750 meals:  $_______________ 

 
Dinner: 

 Caterers shall provide three (3) menu choices, 
 with pricing below, to include condiments 

dessert, water and drinks. 
 
  
 1._________________________________   
    _________________________________ 
    _________________________________ 
    _________________________________ 
      
    

     1-500 meals:  $_______________ 

             501-750 meals:  $_______________ 

 
 2._________________________________   
    _________________________________ 
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    _________________________________ 
    _________________________________  
  

 1-500 meals:  $_______________ 

             501-750 meals:  $_______________ 

 
 3._________________________________   
    _________________________________ 
    _________________________________ 
    _________________________________  

 
1-500 meals:  $_______________ 

             501-750 meals:  $_______________ 

 
 

TABLES & CHAIRS OPTIONS 
TABLES & CHAIRS for GUEST:    
Rates shall be based on 8 hour rental. 
 

1. Tables 
4’X 30” rectangular  $________each 
6’X 30” rectangular  $________each 
8’X 30” rectangular  $________each 
36” card table   $________each 

 
3’ round   $________each 
4’ round   $________each 
5’ round   $________each 
6’ round   $________each 
30” cocktail   $________each 

 
2. Table Linen (misc. colors) 

4’X 30” rectangular  $________each 
6’X 30” rectangular  $________each 
8’X 30” rectangular  $________each 

 
3’ round   $________each 
4’ round   $________each 
5’ round   $________each 
6’ round   $________each 
30” cocktail   $________each 

 
3. Chairs 

Folding Chairs   $________each 
Stacking Chairs   $________each 

    

4. Set-up & Break down   $_________ 

5. Delivery & Pick-up  $_________ 

 
 
List any additional items included at no charge.   
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Specify type of sanitary containers to be used for leftovers:  ______________________________ 
 

 
 

BID SUBMITTAL cont.  
 
Manufacturer Plant Address: 

 

 
Will accept VISA purchase card as payment   ________Yes  _______No 
 
Emergency contact phone numbers provided?  Yes_____ No _____ 
 
Are more than forty-eight (48) hours notification required?  
  
Yes_____ No _____  If yes, how many hours?_______ 
 
Cancellation fee for notification less than ten (10) hours.  $_________ 
  
Have you listed your outside area product providers? Yes_____ No _____ 
 
Furnishing all labor, equipment, materials; as deemed necessary by the City, necessary to 
complete the work per the specifications and as required shall be included in the above 
bid.  
 
Dated this________ day of____________________________, _____________ 
                                                             (Month)                                 (Year) 
 
Signature _________________________________________________ 
 
Print ______________________________________________________ 
 
Phone: ________________________  Fax: ______________________________ 
 
E-Mail: ___________________________________________________________ 

The Contractor, certifies that the Bid Submittal is made without prior understanding, 
agreement, or connection with any corporation, firm, or person submitting a Bid for the 
same materials, supplies or equipment, or services and is in all respects fair and without 
collusion or fraud. I agree to abide by all conditions of this Bid Submittal and certify that I 
am authorized to sign this Bid for the bidder and that the bidder is in compliance with all 
requirements of the Bid, including but not limited to, certification requirements. I certify 
that I have read and agree to all General Conditions: 
 
Authorized Signature(Manual)   Authorized Signature (Printed) 
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________________Date 
________________Corporate Seal 
 

 
Bidder acknowledges the receipt of Addenda No.'s: (please list the date received 
in the square below)  

 
 
       

                           

 1           2           3           4           5           6           7           8            9          10 
 

VENDOR SERVICE REPRESENTATIVE INFORMATION 
 

The following individuals are the designated contacts assigned to the 
City: 
 
REGULAR WORK HOURS: 

 
Name:         

 
Address:         

 
Telephone: (   )      

 
AFTER WORK HOURS, WEEKEND & HOLIDAYS: 

 
Name:         

 
Address:          

 
Telephone: (   )      

  

    

INDIVIDUAL, FIRM OR PARTNERSHIP 
 
       By:___________________________________________/____________________________ 
                                   (Signature)                                                             (Print name) 
            
Address: __________________________________________________________________  
 
                __________________________________________________________________ 
        
                __________________________________________________________________ 
 
Telephone: (_____) ________________________   Fax: (_____) 
_________________________ 
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Social Security Number (OR) Taxpayer Identification Number (TIN): 
_________________________ 
 

CORPORATION 
 
By:___________________________________________/____________________________ 
                                   (Signature)                                                             (Print name) 
            
 
Address: __________________________________________________________________  
 
                __________________________________________________________________ 
        
                __________________________________________________________________ 
 
Telephone: (_____) _______________________   Fax: (_____) _________________________ 
 
Taxpayer Identification Number (TIN/EIN): _________________________ 
 
 
State Under Which Corporation Was Chartered: ____________________________________ 
 
 
Corporate President: __________________________________________________________ 
       (Print Name) 
 
Corporate Secretary: __________________________________________________________ 
       (Print Name)  
 
Corporate Treasurer: __________________________________________________________ 
       (Print Name) 
 
 
CORPORATE SEAL   Attest By: __________________________ 
              Secretary 
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DRUG FREE WORKPLACE 
          
Preference shall be given to businesses with drug-free workplace programs.  Whenever 
two or more Bids which are equal with respect to price, quality, and service from 
businesses that are not located within the City of Miami Gardens are received by the City 
for the procurement of commodities or contractual services, a Bid received from a 
business that certifies that it has implemented a drug-free workplace program shall be 
given preference in the award process.  In order to have a drug-free workplace program, a 
business shall:  
        
1.  Publish a statement notifying employees that the unlawful manufacture, distribution, 
dispensing, possession, or use of a controlled substance is prohibited in the workplace 
and specifying the actions that will be taken against employees for violations of such 
prohibition.  
        
2.  Inform employees about the dangers of drug abuse in the workplace, the business’s 
policy of maintaining a drug-free workplace, any available drug counseling, rehabilitation, 
and employee assistance programs, and the penalties that may be imposed upon 
employees for drug abuse violations.  
      
3.  Give each employee engaged in providing the commodities or contractual services that 
are under Bid a copy of the statement specified in subsection (1). 
      
4.  In the statement specified in subsection  (1), notify the employees that, as a condition 
of working on the commodities or contractual services that are under Bid, the employee 
will abide by the terms of the statement and will notify the employer of any conviction of, 
or plea of guilty or nolo contendere to, any violation of chapter 893 or of any controlled 
substance law of the United States or any state, for a violation occurring in the workplace 
no later than five (5) days after such conviction. 
       
5.   Impose a sanction on, or require the satisfactory participation in a drug abuse 
assistance or rehabilitation program if such is available in the employee's community, by 
any employee who is so convicted. 
       
6.  Make a good faith effort to continue to maintain a drug-free workplace through 
implementation of this section. 
    
        
As the person authorized to sign the statement, I certify that this firm complies fully with 
the above requirements. 
 
        
        
        
 _____________________________________ 
                    Vendor's Signature 
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PROJECT:  CITY WIDE CATERING SERVICES 
OWNER:  CITY OF MIAMI GARDENS 
 
CONSULTANT: 
INSTRUCTIONS 
 

A. All questions are to be answered in full, without exception.  If copies of 
other documents will answer the question completely, they may be 
attached and clearly labeled.  If additional space is needed, additional 
pages may be attached and clearly labeled. 

 
B. The City of Miami Gardens shall be entitled to contact each and every 

person/company listed in response to this questionnaire.  The 
proposer, by completing this questionnaire, expressly agrees that any 
information concerning the proposer in possession of said entities may 
be made available to the City. 

 
C. Only complete and accurate information shall be provided by the 

proposer.  The proposer hereby warrants that, to the best of its 
knowledge and belief, the responses contained herein are true, 
accurate, and complete.  The proposer also acknowledges that the 
City is relying on the truth and accuracy of the responses contained 
herein.  If it is later discovered that any material information given in 
response to a questions was provided by the proposer, knowing it was 
false, it shall constitute grounds for immediate disqualification, 
termination, or rescission by the City of any subsequent agreement 
between the City and the proposer. 

 
D. If there are any questions concerning the completion of this form, the 

proposer is encouraged to contact Pam Thompson, CPPO, 
Procurement Manager, facsimile:  (305) 622-8001. 
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QUESTIONNAIRE 
 

Proposer’s Name:   ________________________________ 
 
Principal Office Address:  _____________________________________ 
 
________________________________________________________________ 
 
Official Representative:  __________________________________ 
Individual 
Partnership   (Circle One) 
Corporation 
 
If a Corporation, answer this: 

1 When Incorporated:  
 ___________________________________ 

 
In what State:   ____________________________________ 
 
If Foreign Corporation: 
 

2 Date of Registration with 
Florida Secretary of State:  ____________________________________ 
 
Name of Resident Agent:  ____________________________________ 
 
Address of Resident Agent: _____________________________________ 
 
 
 
President’s Name:   _____________________________________ 
 
Vice President’s Name:  _____________________________________ 
 
Treasurer’s Name:   _____________________________________ 
 
Members of Board of Directors: 
 
If a Partnership: 
 
Date of Organization:  __________________________________ 
 
General or Limited Partnership*: __________________________________ 
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Name and Address of Each Partner: 
 Name     Address 
 
1._______________________________________________________________ 
 
2._______________________________________________________________ 
 
3._______________________________________________________________ 
 
*Designate general partners in Limited Partnership 
 
1. Number of years of relevant experience in operating similar business:____ 
 
2. Have any similar agreements held by proposer for a similar project to the 

proposed project ever been canceled? 
 
 Yes (    )   No (   ) 
 
 If yes, give details on a separate sheet. 
 
3. Has the proposer or any principals of the applicant organization failed to 

qualify as a responsible proposer, refused to enter into a contract after an 
award has been made, failed to complete a contract during the past five 
(5) years, or been declared to be in default in any contract in the last five 
(5) years? 

 
 If yes, please explain: 
 
4. Has the proposer or any of its principals ever been declared bankrupt or 

reorganized under Chapter 11 or put into receivership? 
 

If yes, give date, court jurisdiction, action taken, and any other explanation 
deemed necessary. 

 
5. Person or persons interested in the proposal and Questionnaire Form 

_____ (have)_________(have not) been convicted by a Federal, State, 
County or Municipal Court of any violation of law, other than traffic 
violations.  To include stockholders over ten percent (10%).  (Strike our 
inappropriate words). 

 
Explain any convictions on a separate sheet. 
 

 
6. Lawsuits (any) pending or completed involving the corporation, 

partnership or individuals with more than ten percent (10%) interest: 
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A. List all pending lawsuits: 
 

B.  List all completed lawsuits: 
 

C.  List all judgments from lawsuits in the last five years: 
 

D. List any criminal violations and/or convictions of the proposer and/or  
any of its principals: 

 
7. Conflicts of Interest.  The following relationships are the only potential, 

actual or perceived conflicts of interest in connection with this proposal:  (If 
none, so state). 

 
The proposer understands that information contained in this Questionnaire will be 
relied upon by the City of Miami Gardens in awarding the proposed Agreement 
and such information is warranted by the proposer to be true.  The undersigned 
proposer agrees to furnish such additional information, prior to acceptance of any 
proposal relating to the qualifications of the proposer, as may be required by the 
City Manager. 
 
The proposer further understands that the information contained in this 
questionnaire may be confirmed through a background investigation conducted 
by the Miami Gardens Police Department.  By submitting this questionnaire, the 
proposer agrees to cooperate with this investigation, including but not necessarily 
limited to fingerprinting and providing information for credit check. 
 
I certify that the information and responses provided on this Questionnaire are 
true, accurate and complete.  The Owner of the Project or its representatives 
may contact any entity or reference listed in this Questionnaire.  Each entity or 
reference may make any information concerning the Contractor available to the 
Owner. 
 

 
 
 
Dated_________________,20__ 
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LIST OF SUBCONTRACTORS 
 

The Undersigned states that the following is a full and complete list of the proposed subcontractors on this 
Project and the class of Work to be performed by each, and that such list will not be added to nor altered 
without written consent to the City through the City Representative. 
 
SUBCONTRACTOR AND ADDRESS   CLASS OF WORK TO BE PERFORMED  
 
(1)        
  
 
        
  
 
(2)        
  
 
        
  
 
(3)        
  
 
        
  
 
(4)        
  
 
        
  
 
(5)        
  
 
        
  
 
(6)        
  
 
        
  
 
(7)        
  
 
        
  
 
DATE   PROPOSER    
  
 

   BY:       



50 
 

REFERENCES 
As specified in the Special Conditions of this Bid Document, Bidders are to present the 

details of a minimum of five (5) references of similar work.  (Additional references may be 
submitted on a separate sheet) 

 
COMPANY NAME, ADDRESS, CITY, STATE, ZIP 
PHONE & FAX  NUMBER 
 
Company Name: 
 
Address: 
 
 
 
Contact Name: 
Phone:                                                                                             Fax: 
Email: 
 
Company Name: 
 
Address: 
 
 
 
Contact Name: 
Phone:                                                                                             Fax: 
Email: 
 
Company Name: 
 
Address: 
 
 
 
Contact Name: 
Phone:                                                                                             Fax: 
Email: 
 
Company Name: 
 
Address: 
 
 
 
Contact Name: 
Phone:                                                                                             Fax:   
Email:                                      
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